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Internship evaluation
Evaluation form to be completed by the internship company or organisation

At the end of an internship which one of our students has completed in your organisation or company, we would like to ask you to fill in this evaluation form concerning the achievements of the student, so we can take your remarks into account when determining the final score of the student. We want to thank you for offering this opportunity to one of our students, and hope that it has been a positive experience for both of you. If you would like to advertise an internship vacancy in your company and organisation, we will be happy to post the data into our online internship database. Also, do not hesitate to contact us for any further questions or remarks, we appreciate your feedback at all times.
This document needs to be completed and returned to the internship coordinator at the K.U.Leuven two weeks after the last internship day at the latest!
	First and last name of the student
	

	Internship type
(Indicate)
	Fulltime internship (260 hours - 6,5 weeks)                   O


Shortened internship (140 hours - 4 weeks)                  O



	Internship company or organisation
	

	Evaluation by...
(name + job title)
	

	Date 
(of the evaluation)
	

	Please indicate the proper evaluation for the student on the next page.

	Knowledge
At the end of this internship, the student shows to have gained knowledge about...


	What
	Insufficient
	Sufficient
	More than sufficient
	Excellent
	Not applicable / Unknown

	...the organisation or company itself
	O
	O
	O
	O
	O

	...the position of the organisation or company in the national and international field
	O
	O
	O
	O
	O

	...the relevant legislative and financial aspects
	O
	O
	O
	O
	O

	...the specific (sub)cultural field of the internship
	O
	O
	O
	O
	O

	Skills
During the internship, the student has shown the following skills...


	What
	Insufficient
	Sufficient
	More than sufficient
	Excellent
	Not applicable / Unknown

	Organising skills
	O
	O
	O
	O
	O

	Creativity
	O
	O
	O
	O
	O

	Flexibility
	O
	O
	O
	O
	O

	Communicative skills, 
in speech
	O
	O
	O
	O
	O

	Communicative skills,
in writing
	O
	O
	O
	O
	O

	Taking the initiative
	O
	O
	O
	O
	O

	Independence
	O
	O
	O
	O
	O

	Attitude
During the internship, the student...

	What
	Insufficient
	Sufficient
	More than sufficient
	Excellent
	Not applicable / Unknown

	...met deadlines and was punctual with appointments.
	O
	O
	O
	O
	O

	...showed enthusiasm and a good work ethic.
	O
	O
	O
	O
	O

	...was prepared to reflect on the project and/or functioning of the company
	O
	O
	O
	O
	O

	...could express and deal with constructive criticism
	O
	O
	O
	O
	O

	...could play a unique role, yet as a teamplayer
	O
	O
	O
	O
	O

	Prior knowledge: Do you feel the student came  adequately prepared for this internship? 
(Please indicate the appropriate answer and comment)


	Yes
No
	

	Evolution: Do you feel the student was doing better at the end of the internship than in the beginning? Has the student learned from mistakes, or followed your advice?


	Yes
No
	

	Final evaluation: How would you rate the student's achievements overall? Is there any advice you can give to the student for further improvement?


	Insufficient


Sufficient
More than sufficient
Excellent

	

	Our internship: Is there any feedback from your side on our internship? Any questions, problems, topics which haven't been addressed in this document? 


	



Blijde Inkomststraat 2        Maria Theresiastraat 23�B-3000 Leuven                                  B-3000 Leuven





Master Cultural Studies





016/32.50.75





Signature





.............................................................








