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KATHOLIEKE 

UNIVERSITEIT

LEUVEN

TRAINEESCHIP CONTRACT
Students of MA Cultural Studies, Leuven

Between
· The institution   ..........................................................................


Located in/at  .............................................................................................................................


Represented by   ....................................................................


sufficiently authorized for this purpose, 

hereafter referred to as the "trainee's supervisor" 

and
The K.U. Leuven (Catholic University of Leuven), Oude Markt 13, 3000 Leuven,

represented by Prof. ....................................................................................
sufficiently authorized for this purpose, 

hereafter referred to as the "K.U. Leuven" 

and
· Mr/Ms   ........................................................................................................................
Registered at the K.U.Leuven, faculty of   ............................., in the year   ..........................

Home address.............................................................................................................................

hereafter referred to as "the trainee"
the following stipulations are agreed:
1. The trainee's supervisor accepts that the trainee fulfills his/her traineeship connected to his/her study programme in his/her institution/company/hospital for the period beginning on  .... / .... / ........ and ending .... / .... / ........  and which lasts (please indicate one)
· 260 hours of internship (six and a half week) - a fulltime internship
· 140 hours of internship (four weeks) - a shortened internship
2. The K.U.Leuven assigns Prof. dr. Jan Baetens of the Institute of Cultural Studies, 

Blijde Inkomststraat 21 - bus 3311, 3000 Leuven  

+32 16 324846, jan.baetens@arts.kuleuven.be  

administrative responsibility over this internship file, which contains all the relevant documents for the internship of this student. 

3. The traineeship is unsalaried. Only costs incurred in the course of the traineeship can be reimbursed by the trainee's supervisor, by prior agreement and on submission of invoices.
4. The learning goals for this obligatory internship are : 

A. Specific:
- gaining thorough knowledge about the chosen cultural sector and organisation 
- writing a detailed critical analysis of the organisation and sector * 
- transforming a concept into a real project and/or forming new ideas based on existing projects *

- finding and working on a relevant research question *

- being able to focus on a unique function, within an interndisciplinary team

- ability to handle vernacular language

2) General:

- being a competent professional employee : punctual, enthusiastic, willing to take the initiative, independent, responsible...
- good social and communicative skills

3) Self-reflection:

- being able to reflect critically on own achievements 

- being able to reflect critically on own evolution so far

- being able to reflect critically about the ability to state and handle a research question *

Goals indicated with an asterix only apply to students who are taking the fulltime internship. For students in the shortened internship, only a brief analysis is expected, next to a mere reflection on the process from concept to project, and since there is no mandatory link to the master's paper, finding (and reflecting on) a research question is not obligatory. 
"To achieve these goals, the student will have the following tasks and assignments during the internship. In that respect, the trainee's supervisor, the trainee, and the K.U.Leuven agree that, during the course of his/her traineeship, the trainee will participate in various activities and assignments, take up certain responsibilities, and function according to the practical arrangements of the internship (generally and specifically) and of the institution/company:"     ..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
............................................................................................................................................................................................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
..............................................................................................................................................................
5. The host institution bears full responsibility for compliance with the legislation pertaining to the employment of foreign workers.
6. The trainee's supervisor commits him/herself to giving the trainee ample information and 
advice with regard to the labour laws and the domestic regulations of the institution/company, and gives a copy of these regulations to the trainee. In particular, the trainee's supervisor shall provide the necessary information and advice regarding the health and safety of employees and persons deemed equivalent to employees, as established in the relevant legislation and common rules. The institution/company is responsible for the medical examination, according to the same legal prescriptions. The trainee agrees to respect the internal regulations of the institute/company. He/she acknowledges having received a copy of these regulations. The trainee also agrees to wear safety and protective devices and to respect the guidelines with regard to the protection of health at work, as established by the institution/company.
Furthermore, the trainee agrees not to disclose to third parties any confidential information and manufacturing methods that he/she might come to learn, without receiving prior written permission of the trainee's supervisor. Furthermore, he/she acknowledges that, without prejudice to possible criminal prosecution and payment of compensation, every infringement of this obligation will lead to immediate termination of the traineeship and possible disciplinary measures by the K.U.Leuven. 
7. During the period of his/her traineeship, the trainee remains insured by the K.U.Leuven as follows: 

•
personal accident and injury coverage, both during the traineeship and in transit to and from the place of traineeship, according to the provisions of the policy number 31.782.185, underwritten by the KBC in Leuven; 

•
for civil liability coverage during the activities of the traineeship, the trainee is insured at Fortis Corporate Insurance under the policy numbers 99.053.700. The trainee agrees to inform the Insurance Service of the K.U.Leuven immediately in the event of any accident in which he or she is involved during the traineeship (Insurance Service, Krakenstraat 3, 3000 Leuven, tel. 0032/16/324096). 
8. Both the supervisor and the trainee agree to discuss with the other parties to this agreement any practical problems with regard to the contractual obligations, the process, the premature termination or evaluation of a traineeship. In the event that either the supervisor or the trainee does not observe these obligations, the other party will inform the KU.Leuven in writing. 
This contract should be completed, signed and handed to the three parties before the first day of the internship. The K.U.Leuven's copy can be delivered digitally, in hard copy, personally, or by mail: (J. Baetens, Instituut voor Culturele Studies, Blijde-Inkomststraat 21/03 bus 3311, 3000 Leuven). The post date is taken as evidence.
Drawn up in triplicate in .............................  on ............................., of which each party acknowledges having received a transcript. 
The trainee's supervisor

The K.U.Leuven


The trainee

.............................


.............................


.............................









